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Special Educational Needs 
 
At the Oakfield Federation, we are committed to offering an inclusive curriculum to ensure the best possible 
progress for all our children whatever their needs or abilities.   
A child or young person has SEN if they have a learning difficulty or disability, which calls for special 
educational provision to be made for him or her. The educational provision made for them is ‘additional to or 
otherwise different from, the educational provision made generally for children of their age’. 
 
This report and associated policies complies with the statutory requirement laid out in the SEND Code of 
Practice 0 – 25 years (June 2014) and has been written with reference to the following guidance and 
documents:    
 

• Equality Act 2010: advice for schools DfE Feb 2013   

• SEND Code of Practice 0 – 25 years (June 2014)   

• Schools SEN Information Report Regulations (2014) 
 
 
Whom should I contact about my child’s Special Educational Needs (SEN)? 
 
Every teacher at the Oakfield Federation is a teacher of SEND and the class teacher should be the first point of 
contact. Within the federation the respective SENDCos are responsible for the coordinating the support for 
children who are experiencing special needs or have an EHCP. The schools Special Educational Needs 
Coordinators (SENDCo) are Miss Heather Hudson (Infant School) and Mrs Debbie Simpson (Junior School).  
 
Contact details: heatherhudson@oakfield.school debbiesimpson@oakfield.school   
 
 
How do we know if a child needs extra support? 
 
Identification of Special Educational Needs 
 
At the Oakfield Federation, we identify the needs of the children by considering the needs of the whole child. 
The purpose of identification is to work out what action we need to take and not to fit a child into a specific 
category. We would identify a child as having SEND if they have not made adequate progress after 
adjustments and interventions have been in place.  
We use an Assess-Plan-Do-Review graduated approach to identifying the needs of the individual child.  
 
There are four areas of special educational need and we provide for each of these within our school.  
 
1. Communication and interaction  
2. Cognition and learning  
3. Social, emotional and mental health  
4. Sensory and/or physical  
 
(Special educational needs and disability code of practice: 0 to 25 years, pages 97-98) 
 
Children are identified as having Special Educational needs (SEN) through a variety of ways, which may include 
some of the following: 
 

• Liaison with a previous school or setting 

• Concerns raised by the parent/guardian 

• Concerns raised by the teacher 

• Child performing below age related expectations despite undergoing a range of interventions 

• Children with an Education, Health and Care Plan (EHCP) have their needs clearly identified 

mailto:heatherhudson@oakfield.school
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All SEN children will have a support plan which identifies the provision and support that they require.  
In some cases, a child may need further support if there are a variety of external agencies involved or if a child 
will need an EHCP. 
 
School Learning Plan  

• This is a school document  

• This plan shows what is in place for a child on the SEN register 

• The plan is reviewed two times a year  

• Any resources needed to meet the child/young person’s needs will be provided within the schools 
existing budget.  
 

 
Educational Health Care Plans   

• Education, health and care plans (EHCP) is a legal document and will describe a child’s needs and the 
specialist help and provision required to meet those needs.  

• Everyone that is involved with the child will be part of the review process; this will include the child 
and their parents or carers, all school staff, all outside agency professionals. 

• Any provision required that lies outside of the schools delegated SEND budget will be applied for via 
approved Local authority routes.    

 
 
Responsibilities for the provision of children with SEN 
 
Executive Headteacher’s responsibility 
 
The Executive Headteacher has overall responsibility for the implementation of SEND and inclusion within the 
school. School leaders should regularly review how expertise and resources used to address SEN can be used 
to build the quality of whole-school provision as part of their approach to school improvement.  
(Special educational needs and disability code of practice: 0 to 25 years, page 81)  
 
Provision for children with SEND is co-ordinated by the SENCo.  
 
The SENCo’s are responsible for advising and overseeing:-  
 

• Day to day operation of SEND policy and co-ordination of specific provision made to support individual 
children with SEND, including those who have EHC plans.  

• Providing professional guidance to colleagues and working closely with staff, parents and other agencies.  

• Being aware of the provision in the Local Offer and being able to work with professionals providing a 
support role to families to ensure that children with SEND receive appropriate support and high quality 
teaching.  

• Liaison with the relevant Designated Teacher where a looked after child has SEND.  

• Advising on the graduated approach to providing SEND support.  

• Advising on the deployment of the school’s SEND budget and other resources to meet children’ needs 
effectively.  

• Liaison with parents of children with SEND.  

• Liaison with early year’s providers, other schools, education psychologists, health and social care 
professions, and independent or voluntary bodies.  

• Being a key point of contact with external agencies, especially the local authority and its support services.  

• Liaison with potential next providers of education to ensure a child and their parents are informed about 
options and a smooth transition is planned.  

• Working with the Executive Headteacher, Heads of School and school governors to ensure that the school 
meets its responsibilities under the Equality Act (2010) with regard to reasonable adjustments and access 
arrangement.  
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• Ensuring that the school keeps the records of all children with SEND up to date.  

• Contributing to in-service training of staff.  

• Maintaining and updating the special educational needs and disability data list.  

• Overseeing child records, monitoring and reviewing progress and provision. 

• Identifying appropriate resources to support classes and individuals.  

• Arranging and running annual reviews for children with an education and health care plan.  

• Monitoring SEND teaching.  

• Carrying out Performance Management planning and reviews of teaching assistants and ensuring that 
training is a priority to ensure specialist expertise is secured.  

 
Teacher’s responsibility 
 
See responsibility of school staff above and the following: 
 

• Teachers are responsible and accountable for the progress and development of the children in their class, 
even where children access support from teaching assistants or specialist staff.  

• Where a pupil is not making adequate progress, teachers should talk to the pupil; collaborate with 
colleagues and the parents on problem solving. They should plan support and teaching strategies for 
individual children. Where progress is still not made then teachers, should request further advice and 
support from the SENCO.  

• Teachers will need to offer information for the reviews of those children with an Education and Health 
Care Plan or one plan. They will be expected to contribute to the reviews of these documents and 
sometimes asked to attend the meetings.  

• Teachers will need to demonstrate quality first teaching, differentiated work for individual children is the 
first step in responding to children who have or may not have SEN.  

• Teachers need to make the SENCO aware of any concerns they have regarding individual children.  

• It is important that all staff maintain high expectations of those on the special needs list and provide 
opportunities to achieve and demonstrate success.  
 
 

Teaching Assistants   / SENAs 
 
All of our teaching assistants are special needs specialists and hold relevant qualifications. They support 
children in every aspect of school life with a view to the child achieving independence.  An effective 
partnership is necessary if support is to be of maximum benefit. It is the responsibility of the classroom 
teacher to ensure the following:-  
 

• The Teaching Assistant must have prior knowledge of what the lesson is going to be about.  

• Meet for discussion about lesson/topic/students.  

• Prior agreement how best to manage behaviour.  

• Involve Teaching Assistants in setting targets and judging progress.  

• Utilise Teaching assistant in planning for progress  
 

Responsibility of Parent/Carer 
 
Parents are expected to attend regular meetings regarding their child’s progress; they are expected to support 
their child with homework, to encourage reading every day and to encourage a healthy lifestyle that promotes 
positive wellbeing. We encourage parents to voice any comments, positive or negative and we like to work 
together to ensure best outcomes for your child.  
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English as an Additional Language  
 
A student should not be considered to have special needs solely because he or she is in the early stages of 
learning English. However, some bilingual children also have learning difficulties. It is important that such 
children are identified and then a plan will be made on how best to support that pupil.  
 
What expertise and training of staff in relation to children with SEN do staff have? 
 
All staff regularly review their own performance management and will attend any courses and training to 
further their knowledge and understanding of SEND.  
 
Some examples of staff training:  
 

• SENDCos attend Local Authority updates 

• Strategies for supporting children with ASD (through FAP) 

• Mental Health training (through FAP) 

• Attachment training (through FAP) 

• Infant school – TA trained in Lego Therapy 

• Junior School – TA trained in Drawing and Talking Therapy 
 
 
What support is offered for children with SEN? 
 
All teachers use differentiation within their Quality First Teaching. Differentiation means teaching children in 
ways and at levels, which match their methods of learning. Children make progress at different rates and not 
all children learn in the same way. All children will receive support through differentiation however if the child 
does not make adequate progress the school will offer more support. All staff are responsible for identifying a 
child with SEND. The SENCOs (Special Needs Coordinators), Miss Heather Hudson / Mrs Debbie Simpson, will 
work with staff to ensure that those children who may need additional or different support are identified at an 
early stage. The progress made by all children is regularly reviewed and monitored. Children are only identified 
as having SEND if they need something that is additional to or different from what is already offered. There are 
four broad categories of need identified in the Code of Practice 2014. These are Communication and 
interaction, Cognition and learning, Social, Emotional and Mental Health Needs and Sensory and/or Physical 
needs. Please see the table below ‘SEN Broad Areas of Concern’ that lists what we offer as a school. The table 
identifies what we do at a teaching, intervention and specialist level. 
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What specialist services and support is on offer at Oakfield Federation? 
 
As the above table shows, if required we can refer children to an external agency to provide further support, 
guidance and recommendations. Some of these include: 
 

• Educational Psychology 

• Special Educational Needs Improvement Team (SENIT), 

• Child and Adolescent Mental Health services (CAMHS)  

• Speech and Language therapy 

• Occupational Therapy (NHS) 

• Future Steps (Private Occupational therapy) 

• Early Years Inclusion Service 

• Physiotherapy 

• Early Help Team 

• Behaviour Support service  
 
 

SEN Four Broad Areas of Need  

 Communication and 
Interaction 

Cognition and Learning Social, Emotional and 
Mental Health 

Sensory and/or Physical 
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Visual 
timetables/aids/prompts 
Makaton (if needed) 
Clear modelling of 
language  
Differentiated planning, 
work and delivery 
 

Individual Targets 
Differentiated planning, 
work and delivery 
Visual resources 
Task lists  
Misconceptions addressed 
daily-AfL 
Daily phonics-stage not 
age 
Use concrete apparatus to 
aid learning-numicon, 
voice recorders, task cards, 
timers etc.  

Support offered for break 
times, lunchtimes if 
needed 
Lunchtime buddies 
Visual timetables 
Circle time 
Sensory equipment-
wobble boards, fidgets, 
weighted jackets, gym balls 
etc. 
Individual timers 
Differentiated planning, 
work and delivery 
 

Change of the 
environment, lighting, 
positioning of board, 
seating etc. 
Fine motor activities  
Sensory equipment-
wobble boards, fidgets, 
weighted jackets, gym balls 
etc. 
Regulation activities  
Differentiated planning, 
work and delivery 
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Speech link and Language 
Link activities 
SALT programmes 
Educational Psychologist 
ASD traits seek advice from 
ASD lead in school  
 

1:1 phonics 
Toe by Toe (reading 
intervention 1:1) 
Plus 1/Power of 2 Maths 
intervention  
Misconceptions addressed 
through quick weekly 
intervention  
Memory group  
Listening Skills 
Educational Psychologist 
 

Lego intervention  
Emotional Literacy 
activities 
Drawing and Talking 
Therapy  
Educational Psychologist 
RISE team 

Daily/weekly 
physiotherapy 
Future Steps Occupational 
Therapy Service  
Fine motor/Gross motor 
skills 
Listening Skills 
NHS Occupational Therapy   
Educational Psychologist 
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Speech and Language 
Therapy  
Social and Communication 
Outreach (linked to ASD) 
Educational Psychologist 
Paediatrician  
CAMHS 
PECS 
 

Educational Psychologist  
Paediatrician  
LD CAMHS 

CAMHS  
Family Support Service 
Educational Psychologist 
Paediatrician  
Early Help Assessment  
Social Services 
Young Carers  

Physiotherapy 
Occupational Therapy 
(NHS not Future Steps) 
Paediatrician  
Educational Psychologist 
LINT-HI, VI  
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Where to gain further support or advice as a parent of a child with SEN 
 
The Government has asked all Local Authorities in the UK to publish, in one place, information about the 
services and provision they expect to be available in their area for children and young people from 0 to 25 who 
have Special Educational Needs and/or a Disability (SEND). This is known as the Local Offer. Further 
information can be found at on the school website. 
 
What support is offered when a child is transferring to another school or setting or when they move onto the 
next stage of their education? 
 
We recognise the importance of the decisions made by parents and children with SEND in transferring 
between phases of education and in preparing for secondary provision.    
Additional work is completed with students, parents, relevant teachers, support staff, and other relevant 
outside agencies to offer guidance and support during this time.   
The school operates a program of transition for Year 6 children.  
The SENCo has liaison meetings with the SENCo of feeder nursery or secondary schools. 
Teaching staff make additional visits to the nursery/secondary schools of children entering Reception or 
secondary provision.  
Certain children require a series of additional planned visits to their chosen primary/secondary provision to 
prepare and accommodate needs.  
In the summer term, all Year 6 children will attend their chosen secondary provision for transition days.   
 
Accessibility 

The schools are not fully accessible to children with physical difficulties as both schools are built on a steeply 

sloped site and there are many steps and stairs. Disabled access to the school playing field is limited. The 

following facilities are available for pupils and their parents/carers with physical difficulties:  

• Disabled parking bays 

• Accessible toilets- at ground level at Oakfield Infant School and at ground and first floor level at 
Oakfield Junior School  

• Disabled access to the shared bungalow on site  

• Induction loop for hearing aid users  

• Contrast edging and dual height rails on internal/external stairs –Oakfield Infant School  

• Contrast edging on external stairs –Oakfield Junior School  

• Accessible break area 

• Accessible dining area  

• A private room for administration of medication  
 

A risk assessment is carried out and personal evacuation plan will be drawn up for all pupils with physical 
difficulties. All staff working with the child will be made aware of the plan. We have an Accessibility Policy 
which is available at www.oakfieldschoolsfederation.org 

 We have a single Equality and Accessibility Policy; therefore, every child has an equal opportunity to access all 
areas of the curriculum and school life. We will put in place appropriate support, whenever possible, to enable 
children to be educated with their peers. This may be in the form of extra staff or specialist equipment. 
Children will not be excluded from any activity or educational visit as long as the safety of themselves and 
others is not compromised. 

Supporting children with Medical Needs 
 
The school recognises that children at school with medical conditions should be properly supported so that 
they have full access to education, including school visits and physical education. Some children with medical 

http://www.oakfieldschoolsfederation.org/
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conditions may be disabled and where this is the case, the school will comply with its duties under the Equality 
Act 2010. (See DES and accessibility plan) 
Some may also have special educational needs (SEN) and may have an Education, Health care (EHC) plan that 
brings together health and social care needs, as well as their special educational provision and the SEND Code 
of Practice (2014) is followed.  

 

Where to complain if you are not happy with the services provided for at the Oakfield Federation 
 
If there are any disagreements with parents about SEND support for their child, we will work with them to try 
to resolve these. If parents have a complaint, they can use the Federation’s Complaints Policy and Procedure. 
 
 
 
 


